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Instructions for use:
This presentation guides DSC 2 candidates and witnesses through the various
requirements of evidence gathering leading to the award.
Pages with a light background are for general use and those with a dark blue
background are primarily for Approved Witnesses use.

More

Continuation of same subject on following page
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Congratulations
You have passed your DSC1,
applied to an Assessment
Centre of your choice for
registration of DSC 2 and
your portfolio has been sent
to you.
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With your portfolio you will
have been sent an
introductory letter, a copy of
this presentation and a list of
Approved Witnesses which will
be discussed shortly.
Getting back to your portfolio,
the important part now is for
you to:

Read it, particularly pages 1‐7
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Your portfolio by page – page 1

This is the inside front cover of your portfolio. It explains that
the DSC2 assessment is based on evidence.
Of particular relevance is that all DSC 2 evidence must be
generated by you the candidate. You are responsible for its
completeness. If on assessment evidence is lacking when the
portfolio is assessed, it will be returned to you. You may then
have to take or send it to one of your witnesses if the problem
lies with them.
Candidates are advised to always copy their portfolio and
always use recorded delivery if posted anywhere.
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Your portfolio by page – page 2

More

This page is completed by the Assessment Centre that you
registered with and includes the start and finish date of your
registration. You have 3 years in which to gather your evidence
and submit your portfolio for assessment. If your portfolio is
returned after the end of the 3 year period you may be required
to re‐register and pay the full cost.
If there are exceptional circumstances and you can’t submit your
portfolio before the expiry date you should contact your
Assessment Centre well in advance of the expiry date and discuss
it with them. An Assessment Centre may extend the period of
registration only under very exceptional circumstances.
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Your portfolio by page – page 2

At the bottom of page 2 there is space for the name of
your final portfolio Assessor to be entered.
Some Assessment Centres name an individual when the
portfolio is issued, others leave this blank opting instead
to supply a list of all Assessors and contact details, any of
which a candidate can call to obtain advice. Assessment
Centres falling into the latter category only allocate a final
Assessor once the portfolio has been submitted to the
Centre for assessment.
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Your portfolio by page – pages 3-6

These pages tell you how and in what form your evidence is to be
submitted. It is important to read them carefully.
You should pay special attention to the sections covering the use of
witnesses and those relating to the quality of evidence, in particular
that your evidence is:
•
•
•
•

Authentic: produced without help
Current: produced in the three years prior to portfolio submission
Sufficient: enough evidence to cover all elements of the Certificate
Relevant: must match the quality requirements of the Certificate
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Your portfolio by page – page 7

This page is for you to complete. You are invited to submit
details about your involvement in the deer industry, some
firearms details and brief details of your deer stalking
experience.
You should complete this page as fully as possible as it
helps the portfolio Assessor to gain an impression of your
depth and breath of knowledge and experience.
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Your portfolio by page – page 8

Page 8 is left blank and is
there for you to provide
any other information
which you think will help
an Assessor build up a
picture of you and your
experience
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UseEvidence
of witnesses

More

Before moving on to the rest of the portfolio, please pay careful
attention to the next section of this presentation regarding
evidence, witnesses and assessors.
Key evidence is provided by completing Individual Cull Records
(ICRs). Within each ICR there are a total of 27 components
referred to as Performance Criteria (PC). All of the PCs have to
be completed to construct an ICR.
An ICR and all PCs has to be completed on 3 separate occasions
and witnessed on each of those occasions.
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Use of witnesses

More

Each ICR must have each PC witnessed by an Approved
Witness (AW). An AW is supervised by an Assessment
Centre who will ensure that they are suitably experienced
and that they are kept up to date with the qualification
requirements.
You should have been sent a list of DMQ AW’s and their
contact details with your portfolio. If not, you should
contact your Assessment Centre and request one.
Selection of an AW might depend on location, whether or
not you have your own land over which to stalk or if you
need to visit an AW to use their ground to stalk over.
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Use of witnesses

More

Some AW’s support the qualification by providing their services
free or charge only to cover expenses. Others may impose higher
charges.
You are strongly advised to establish what charges an AW will
impose be it for the outing, any trophy fee or for filling in a
portfolio.
You are not obliged to be witnessed by any specific AW and you
should shop around for a witness that you are comfortable with. It
should also be noted that any contract made between you and the
AW is of your own making. There is no control by DMQ of
candidate/witness agreements or financial arrangements.
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Use of witnesses

Having decided which witnesses you are going to use and you have
an agreement covering times, locations or financial matters, you
should now contact an Assessor either from the name in your
portfolio of from the list of Assessors supplied to you on registration.
This is to check that you are now ready to proceed with gathering
evidence, and to answer any other questions that you might have.
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Why call an Assessor

Once the witnesses have been selected, you are now almost ready
to start gathering evidence. A call to an Assessor will confirm that a
chosen Approved Witness is a valid current AW
You may also take this opportunity to discuss with an Assessor
anything you are unsure of or require guidance over.
Whenever you speak with an Assessor you are advised to make a
short written record of the conversation on page 40 of the
portfolio. The same applies if you have been given advice by
anyone operation from within the system.

16

The role of a witness

More

A witness is required to accompany you during the
completion of an ICR and to witness and record your ability
to match your skills against all PC’s and the key features of
those PC’s. Witnesses must always make it absolutely clear
when assessment is in progress and when it is not.
A witness must be close enough to you to observe that PC’s
are fully achieved, that is be with you at all times and in a
position to intervene to maintain safe or legal practice (e.g.
to ensure that a safe back stop is in place prior to taking a
shot, or that the correct use of a safety catch was
demonstrated).
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The role of a witness

More

When a witness has satisfied themselves that a PC has been fully
covered by observation, and where appropriate by question or a
combination of both, they will sign off and date each relevant PC
in the space provided. Additionally if they have asked you a
question relevant to a PC, this will be recorded together with the
answer you give on an appropriate page in the portfolio.
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The role of a witness

More

All evidence must be generated by you. A witness is not allowed
to help, train, steer or guide you in any way during the witnessing
of a PC. For example:
If, during a stalk through woodland, a witness observes deer that
you have not seen, it is not for the witness to draw your attention
to that fact otherwise the witness is fulfilling the PC not you.
However, if it becomes clear that the you will not see the deer,
the witness may decide not to sign off the relevant PC, and to
inform you of the fact, show you the deer, then continue with the
next relevant PC so that an opportunity is not wasted. The PC
which has not been signed off must be completed at a later time;
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The role of a witness

More

During any stalk, you must clearly take the lead with the
witness carefully following. A witness may decide that you have
insufficient skill or knowledge to complete an ICR and suggest it
be abandoned for that outing.
A witness might offer to provide training to a candidate but that
cannot form part of the witnessing process.
If any such training is suggested by a witness, you are advised
to establish what level of training would be required, over what
period and at what cost. If you are uneasy with a response you
have the option to decline any offer. You should be aware that
several established organisations provide good well structured
DCS 2 training at a reasonable cost.
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The role of a witness

More

Before the outing commences it is up to you to determine which deer are
to be shot, You may do so in response to a question from the witness or
discuss with the witness the lands cull criteria if it is not your own land.
However, if a group of deer are stalked into it is the candidate who must
decide which animal meets the cull requirement and is to be shot and make
this clear to a witness before talking the shot;
It is for a candidate to instigate inspection of relevant lymph sites not for a
witness to prompt such action;
If on arrival at a larder, if it is not fit to receive carcasses, you must point this
out to the witness and take action rather than the witness volunteering
without being asked to by the candidate.
Witnesses must be very clear of their role.
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The role of a witness

A witness may intervene if a candidate is about to do anything
dangerous, unsafe or illegal. That will always mean the relevant
PC was not achieved on that occasion.
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Questions asked by a witness

You will usually find that you are asked a number of
questions by a witness. This can be because a PC
requires it, or a PC cannot be achieved in any other
way, or as a means of supplementing the observed
evidence demonstrated by a candidate.
If questions are asked that are essential to a PC they
must be recorded. The answer given by the candidate
must also be recorded.
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More

Questions asked by a witness

More

Questions may be asked for a number of reasons however
any question asked must be relevant to the PC, should not
be a closed question (requiring a yes or no answer) and
must not be leading ( giving the answer or a clue to it in the
question being asked).
Examples of all three types of question are given on the
next page
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Questions asked by a witness

More

Performance Criteria

Key features

3.5 Take appropriate action when carcass abnormality is
identified according to legal requirements

Significant abnormalities located when present. Candidate
aware of action to take

Not relevant to PC
11/1/09

Have you ever discovered a notifiable
disease

No

11/1/09

If you found blisters between the hooves
and a spotty tongue on a deer would you
think it was suffering from foot and mouth
disease

Yes

11/1/09

What are the symptoms of foot and mouth
disease and what action would you take if
you suspected it in a culled animal
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Leading and closed
Appropriate

Blisters between the hooves, perhaps bare
flesh directly above them and a yellowy spotted
tongue. I would isolate the carcass and notify
the Animal Health Divisional Office without
delay and take further advice from them

Questions asked by a witness

Whatever questions are asked by a witness, if they are
required to add weight to evidence or form part or full
coverage of a PC, the question and the answer received
must be recorded in the candidate’s portfolio on the
page opposite the PCs and must indicate which PC the
question and answer relates to together with the date on
which the questioning took place.
There are a number of ways of recording questions and
answers:
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More

Questions asked by a witness

More

Questions can be recorded by a witness writing them in at the
appropriate place in a portfolio and recording a candidates
answers given to the questions.
A witness may ask a candidate to write in the questions asked
and answers given.
Some witnesses have labels pre‐printed with relevant questions
on them which they stick in a portfolio and ask the candidate to
enter the answers.
A few witnesses type out all questions asked and answers given
and staple a complete page onto the relevant page in a
portfolio:‐
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Questions asked by a witness

More

Irrespective of how questions and answers are entered in a portfolio there a
number of rules that must be followed:
1. Answers written up by a candidate against questions already entered
in a portfolio must be done in the presence of the witness with no
referral to any other literature. The witness may act as a writer for the
candidate but may only transcribe exactly what is told to them by a
candidate word for word.
2. If questions and answers are typed out and stapled to a portfolio page,
the witness must sign the papers stating ‘this is a true copy of
questions asked by me and answers given by the candidate’.
The use of prepared questions on sticky labels is allowed and the above
rules will apply here also.
28

Questions asked by a witness

3.

It is not permissible for a candidate to depart from a witness with a
portfolio in which there are unanswered questions entered by a
witness. If a candidate is unable to answer a question the witness
must note this in the portfolio.

4.

A candidate should ensure that when the witness has completed
the portfolio, including all questions and answers, wherever
possible the portfolio is left with the candidate.

5.

On occasions a witness might wish to retain a candidates portfolio
to write up questions and answers at their leisure. A candidate
should establish when the portfolio will be returned to them and
contact an Assessor if it is not returned within an acceptable time.
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Evidence Gathering - 1

More
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Evidence Gathering - 2

More

You should now be looking at page number 9, 19 or 29 of a Deer
Stalking Certificate Level 2 portfolio (Edition 6).
It will help if you cross reference the points and advice given in
this section to the contents of your portfolio.
Each PC will be covered detailing the requirement. You should be
familiar with the technical knowledge required to complete the
Deer Stalking Certificate Level 1, this is the underpinning
knowledge required, in addition to observed skills, to
satisfactorily achieve completion of each PC.
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Evidence Gathering - 3

CANDIDATES NAME:....................................................................CANDIDATES No-..............

At the beginning of each ICR there is provision to record details of individual deer shot. The
remainder of the ICR may relate entirely to this deer but not necessarily. All details must be
entered. A portfolio might be returned to you after submission if gaps are left.
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The following pages deals with the individual
performance criteria's detailed within an ICR.

Pages in this colour are mainly
applicable to portfolio witnesses.

Pages in this colour are
relevant to BOTH
candidates and witnesses

Where the symbol * is displayed
after a Performance Criteria or Key
Feature description, this denotes
a change from Edition 5 portfolios.
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Element 1 – Stalk Deer - Performance Criteria 1.1
Performance Criteria
Carry out work safely in line with health
and safety requirements

Key Features
Safe working practices demonstrated. Suitable clothing
worn. Appropriate safety equipment carried

This PC is all about demonstrating safe practise at all
times covering each of the PC’s which make up
element one.
You must be familiar with all risks associated with the
use of firearms, tools, equipment, themselves and
others around them and ensure that at all times
measures are taken to reduce or alleviate any such
risk.
You will be expected to demonstrate to a witness that
relevant safety kit is carried and that equipment has
been checked for safe operation
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Element 1 – Stalk Deer - Performance Criteria 1.1
Performance Criteria
Carry out work safely in line with health
and safety requirements

Key Features *
Safe working practices demonstrated. Suitable clothing
worn. Appropriate safety equipment carried

A witness must ensure compliance throughout an
outing if they are to sign this PC off as achieved.
A candidate should demonstrate safe working practises
at all times.
Clothing and footwear worn by the candidate should
be suitable for the habitat and terrain being stalked.
Witnesses should check that a candidate is carrying
appropriate basic safety equipment, for instance a
signalling device might be appropriate on the open hill
whereas a pocket sized first aid kit and means of
communication might be sufficient in less isolated
situations.
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Element 1 – Stalk Deer - Performance Criteria 1.2
Performance Criteria
Determine the cull animal required

Key Features
Species, sex, age group of animals that are intended to be culled

Before you set out on a stalking outing, you are
required to detail to your witness what species, sex
and age group or deer are to be stalked and culled.
Candidates should study the key features of this PC
and if asked by a witness ‘what are you intending to
cull today’ should give a clear answer in response
and reasons why.
A culled animal should match the cull criteria
detailed. If the ground you are stalking on is not
yours you must agree beforehand with your
witness the cull criteria.
Image by Laurie Campbell
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Element 1 – Stalk Deer - Performance Criteria 1.2
Performance Criteria

Key Features

Determine the cull animal required*

Species, sex, age group of animals that are intended to be culled*

For this PC to be completed, the candidate should have a
clear knowledge of what their cull requirement is.
This can be achieved by a joint discussion within which a
witness will ask candidates a question or two. One for
example, might be appertaining to deer in season in relation
to the deer in the vicinity of the stalking.
Questions asked must be recorded with the answers given.
If an animal is culled it should match the cull criteria detailed
by the candidate. If a candidate is on ground other than
theirs, that ground may have specific cull requirements that a
witness would make a candidate aware of.
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Element 1 – Stalk Deer - Performance Criteria 1.3
Performance Criteria

Key Features

Select firearm and ammunition to meet
requirements of planned cull

Suitable rifle calibre and sufficient ammunition

Various Acts and Orders are in place throughout
the UK stipulating what firearm and ammunition
can legally be used to cull deer in any particular
country. You must use a rifle and ammunition
legal for the animal described by them under PC
1.2.
You can complete DSC 2 without the need to
own a firearm or have a firearm certificate
providing you can legally borrow a rifle within
the terms of the Firearms Act.
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Element 1 – Stalk Deer - Performance Criteria 1.3
Performance Criteria

Key Features

Select firearm and ammunition to meet
requirements of planned cull

Suitable rifle calibre and sufficient ammunition *

A witness might wish to establish that a candidate is in
legal possession of a firearm by checking it against the
candidates firearm certificate.
If a candidate produces a legal firearm there is no
relevance in a witness asking a question such as ‘why
do you use that calibre’.
The PC does not call for a candidate to demonstrate
knowledge of calibres or ballistics if they produce their
own rifle which is legal for the species of deer in the
country being stalked.
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Element 1 – Stalk Deer - Performance Criteria 1.4
Performance Criteria

Key Features
Tools may include: binoculars, knives, ATV’s and
high seats

Prepare tools, equipment and firearm into a safe
and serviceable condition suitable for culling
activities

You are required to carry sufficient
equipment to enable deer to be
stalked, shot humanely, field dressed
safely and hygienically extracted to a
larder. Such equipment might include
a rifle, knife, latex gloves and an off‐
road vehicle to name but a few.
You must ensure that adequate
equipment is carried and that it in a
safe and workable condition.
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Element 1 – Stalk Deer - Performance Criteria 1.4
Performance Criteria

Key Features
Tools may include: binoculars, knives, ATV’s and
high seats

Prepare tools, equipment and firearm into a safe
and serviceable condition suitable for culling
activities

Witnesses should check that sufficient
equipment is carried by a candidate
and that it meets the criteria, for
example, a witness may conclude that
it is inappropriate to proceed if a
candidate does not have a pair of
serviceable binoculars or a telescope
as appropriate.
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Element 1 – Stalk Deer - Performance Criteria 1.5
Performance Criteria

Key Features
Locate and approach deer taking account of the
natural features of the location. Intended shot
must be safe and from a reasonable distance

Locate and approach deer to a distance where a
safe and effective shot can be taken, taking
account of the natural features of the location

To achieve this PC a you must locate deer in their natural habitat
and stalk to within a distance where an accurate, safe shot, that
is within your capabilities, can be taken. A witness must not
spot deer for you or guide you to a shooting position. Deer
should be stationary in front of an appropriate backstop which
will capture the bullet.
If a deer is shot from a high seat, further evidence is required to
satisfy the “approach” element of this PC. In such a situation any
other deer could be stalked at ground level to a point where it
was standing in front of a safe backstop. You would indicate
when you would have shot it and the approach element would
be complete.
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Is there a safe backstop?

Element 1 – Stalk Deer - Performance Criteria 1.5
Performance Criteria

Key Features
Locate and approach deer taking account of the
natural features of the location. Intended shot
must be safe and from a reasonable distance *

Locate and approach deer to a distance where a
safe and effective shot can be taken, taking
account of the natural features of the location

To achieve this PC a candidate must locate deer in their natural habitat and stalk to
within a distance where an accurate, safe shot, that is within their capabilities, can be
taken. A witness must not spot deer for a candidate or guide them to a shooting
position.
If a deer is shot from a high seat, further evidence is required to satisfy the “approach”
element of this PC. In such a situation any other deer could be stalked at ground level to
a point where it was standing in front of a safe backstop.
Waiting at a vantage point for a deer that is not subsequently stalked into is equivalent
to sitting in a high seat and again, further evidence is required to satisfy the ‘approach’
element.
If deer are stalked which move undisturbed back into cover before a shot can be taken,
it can be permissible to wait until they re‐emerge and then shoot providing a safe
backstop is available. Witnesses must take care to ensure an animal has been stalked.
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Element 1 – Stalk Deer - Performance Criteria 1.6
Performance Criteria

Key Features

Select individual deer to meet cull requirements

Selected animal meets cull criteria

In PC 1.2, you will have detailed the criteria of the
animal that was in the cull plan for the witnessed
outing. In this PC you should ensure that animals
meeting the cull criteria are identified to the witness
and are the ones being stalked. This will require
concentration and focus, particularly if there are
several animals in a group.
You may be asked to identify animals more than
once as the stalk progresses.
If an individual animal is nominated then this must
be the one that is culled unless you inform the
witness of the change
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Element 1 – Stalk Deer - Performance Criteria 1.6
Performance Criteria

Key Features

Select individual deer to meet cull requirements

Selected animal meets cull criteria *

In this PC you should ensure that animals
meeting the cull criteria are identified to you
and are the ones being stalked.
Witnesses must be clear on which animals are
in the cull plan and you may ask a candidate
to identify animals more than once as the
stalk progresses. If an individual animal is
nominated then this must be the one that is
culled unless you are informed otherwise and
given reasons for the change
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Element 2 – Cull Deer - Performance Criteria 2.1
Performance Criteria

Key Features

Handle firearm safely and efficiently according to
Codes of Practice

Rifle is loaded/unloaded and handled in a safe
manner. During final approach safety catch
remains applied until shot is to be taken

This PC covers the rifle safety techniques assessed at
DSC level 1 as they are applied in a field situation. It is
all about safe rifle handling, in particular safe
loading/unloading, muzzle awareness and the use of
the safety catch.
You are required to demonstrate safe practice
throughout the whole of the ICR if this PC is to signed
off as achieved. This includes time not actively
stalking.
The witnesses has to be close to you to ensure that
the safety requirements are complied with
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Element 2 – Cull Deer - Performance Criteria 2.1
Performance Criteria

Key Features

Handle firearm safely and efficiently according to
Codes of Practice *

Rifle is loaded/unloaded and handled in a safe
manner. During final approach safety catch
remains applied until shot is to be taken *

A candidate must demonstrate safe rifle
handling at all times throughout the whole of an
ICR if this PC is to be signed off.
A witnesses must remain close to the candidate
to ensure that the safety requirements are met
and to intervene if safety is about to be
compromised

48

Element 2 – Cull Deer - Performance Criteria 2.2
Performance Criteria

Key Features

Shoot deer safely and efficiently according to
location and legal requirements

Chosen shot is achieved in line with requirements.
Rifle reloaded immediately

The shooting position adopted should be the one that will
enable a steady shot under the given circumstances. Prior to
the shot you should have informed the witness where you
intended to place your shot.
Following the shot the correct procedures such as immediate
reloading, keeping the rifle pointing in the direction of the
target whilst observing it in case a second shot is required,
must be followed.
You must be aware that head shots are not recommended,
however if they are taken the requirement of this PC will still
be met.
Significant unnecessary carcass damage may result in this PC
not being signed off.
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Element 2 – Cull Deer - Performance Criteria 2.2
Performance Criteria

Key Features

Shoot deer safely and efficiently according to
location and legal requirements

Chosen shot is achieved in line with requirements.
Rifle reloaded immediately *

Check that the candidate is steady and is maximising the use of
any aid be it one they are carrying or other man made or
natural feature.
Prior to the shot establish where the candidate is expecting to
place the bullet. If the bullet strikes elsewhere question the
candidate on this aspect. If the nominated shot is not achieved
it is questionable if the PC could have been.
Following the shot the correct procedures such as immediate
reloading, keeping the rifle pointing in the direction of the
target whilst observing it in case a second shot is required,
must be followed by the candidate.
Do not encourage head shots to be taken
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Element 2 – Cull Deer - Performance Criteria 2.3
Performance Criteria
Observe reaction of deer to
the shot to confirm its
condition

Key Features
Evaluate the situation. Is the deer: 1. Dead 2. Wounded 3. Missed.
Decide on follow up according to reaction of shot deer. Position of
strike and last known position of deer identified. Suitable period
allowed before follow up.

Once you have taken the shot, whilst still holding your sight
on the deer watch and take account of the animals reaction
to the shot. This will probably give you an indication as to
whether or not your shot placement was as you intended.
Evaluate the condition of the animal and inform your
witness. Make a mental note of where the deer was
positioned when you shot or it collapsed if it ran after the
shot.
Depending on the circumstances wait an appropriate time
prior to following up
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Element 2 – Cull Deer - Performance Criteria 2.3
Performance Criteria
Observe reaction of deer to
the shot to confirm its
condition

Key Features
Evaluate the situation. Is the deer: 1. Dead 2. Wounded 3. Missed.
Decide on follow up according to reaction of shot deer. Position of
strike and last known position of deer identified. Suitable period
allowed before follow up. *

A witness should expect a candidate to have some idea
on their shot placement from the reaction of the deer
and inform you of the deer's condition as detailed in the
key features.
The candidate should have observed the last position of
the animal and wait a suitable time prior to following up.
The witness might chose to intervene during any of PCs
2.3‐2.6 if a candidate shows no indication of being able to
deal with a welfare issue and would not sign off any PC
affected by any such intervention.
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Element 2 – Cull Deer - Performance Criteria 2.4
Performance Criteria
Locate and confirm condition of shot deer

Key Features
Locate using appropriate methods

You should now have a reasonable idea what the
condition of the deer is and be prepared to locate the
deer for confirmation. Care must be taken to
approach the deer properly with the firearm in an
appropriate condition and being aware of all safety
issues.
Witnesses will probably wish to ask some questions in
order to be sure that you are taking into account a
number of things such as rifle condition, wind, correct
approach and constant observation through
binoculars.
You must locate the deer and inform the witness of
what further action is required.
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Element 2 – Cull Deer - Performance Criteria 2.4
Performance Criteria
Locate and confirm condition of shot deer

Key Features
Locate using appropriate methods *

Witnesses must ensure that a candidate
makes a careful approach and is ready to deal
with a situation if an animal is wounded. A
candidate will be expected to keep checking
the animal through binoculars during the
approach which will take account of wind
direction and other factors.
Witnesses will ask question if appropriate and
record these and the answers received.
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Element 2 – Cull Deer - Performance Criteria 2.5
Performance Criteria
Approach shot deer safely
according to its presumed
condition

Key Features
Deer is approached with appropriate caution. Confirm whether: 1
Dead 2 Wounded. Eye blink reaction checked and appropriate action
taken. Awareness of dangers from hooves and antlers.

Having drawn close to the
deer you are required to
approach with caution and
confirm that the animal is
dead.
You must be aware of
dangers and reduce any risk
of personal injury
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Element 2 – Cull Deer - Performance Criteria 2.5
Performance Criteria
Approach shot deer safely
according to its presumed
condition *

Key Features
Deer is approached with appropriate caution. Confirm whether: 1 Dead
2 Wounded. Eye blink reaction checked and appropriate action taken.
Awareness of dangers from hooves and antlers. *

Witnesses must observe the
candidate making a cautious
approach to the deer and checking it
is dead without placing themselves
at risk of injury from antlers of
hooves.
It is not permissible for a candidate
to check eye blink reaction with
knives, rifle barrels or fingers.
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Element 2 – Cull Deer - Performance Criteria 2.6
Performance Criteria
Dispatch wounded deer humanly.

Key Features
Wounded deer dispatched as conditions dictate
within legal requirements

A wounded deer situation during assessment should be
rare, however a candidate needs to demonstrate that
they would know what do if it did occur.
In most cases this PC will be covered by questions asked
of the candidate by a witness.
If you do have a wounded deer it is for you to dictate
what action will be taken to deal with the situation. If you
are with a witness who has a dog with him, it is you who
must ask the witness to work the dog thereby taking the
lead. It is likely to be inappropriate for you to work a dog
which you do not own.
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Element 2 – Cull Deer - Performance Criteria 2.6
Performance Criteria
Dispatch wounded deer humanly.

More

Key Features
Wounded deer dispatched as conditions dictate
within legal requirements

A wounded deer situation rarely arises during assessment. However a candidate needs to demonstrate that
they would know what do if it did occur. In most cases this PC will be covered by questions asked by a
witness.
A witness must ensure that the question is relevant to test the depth of a candidates knowledge and must
be assured that they would know how to deal with a wounded deer if required. A question such ‘what
would you do with a wounded deer’ will not suffice. Nor will an answer from a candidate such as ‘shoot it
again’.
A more appropriate question could be: ‘You have taken a shot and suspect that you have wounded a deer
and broken it’s leg, what are your actions going to be from now onward?’ This question will have more
resonance if asked in a field situation where the candidate can describe their intended actions in the
context of that situation. Witnesses must also be aware that within a portfolio an ICR must be done 3 times
and on 3 separate occasions. In relation to this PC questioning is likely to be the assessment method each
time so the witness must ask 3 different questions one for each ICR. This principle of questioning extends
across all PC’s with the exception of 1.2 where it is permissible to ask the same question for each ICR.
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Element 2 – Cull Deer - Performance Criteria 2.6 (cont.)
Except under specific circumstances, (night shooting
in woodland) (Scotland) it is not a legal requirement
to have a dog in attendance to recover wounded or
dead deed although best practise suggests that a
stalker should or at least have access to a dog for
recovery.
Candidates without a dog of their own may find
themselves in a situation whereby a witness has
their dog with them. Should a deer be wounded and
a dog be needed for recovery, the candidate must
ask the witness to assist with the use of the
witnesses dog. A witness must not volunteer the use
of their dog but if a candidate is clearly floundering
and a wounded deer needs to be recovered, a
witness can and should intervene however, if this
decision is taken by the witness the candidate cannot
be signed off against this PC.
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More

Element 2 – Cull Deer - Performance Criteria 2.6 (cont.)
There may be occasions when a witness is with a candidate who does wound a deer and
the witness observes the candidate dealing with the situation appropriately and
acceptably .
On such occasions in addition to signing the candidate off witnesses are asked to give a
brief narrative of the events in the witness notes following the ICR in question.
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Element 2 – Cull Deer - Performance Criteria 2.7
Performance Criteria
Confirm status of deer against cull
requirements

Key Features
Sex, age group and reproductive state.

At the beginning of the ICR, you were asked to
determine the cull animal required.
To fulfil this PC the candidate will now have
access to a deer you have shot and this animal
should broadly meet the criteria detailed by
you under PC 1.2.
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Element 2 – Cull Deer - Performance Criteria 2.7
Performance Criteria
Confirm status of deer against cull
requirements

Key Features
Sex, age group and reproductive state. *

Witnesses should observe the candidate
checking that the animal does indeed meet
the specified criteria determined under PC 1.2
and may additionally ask appropriate
questions relating to the culled animal.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.1
Performance Criteria
Carry out work hygienically in line with
food safety regulations and health and
safety requirements. Ensure tools and
equipment are ready for use

Key Features
Cross contamination prevented. Lifting and hanging
equipment serviceable and conforms to legal
requirements. Candidate aware of personal lifting safety.
Clean personal safety equipment serviceable and available
for use (field or larder). Carcasses lifted and handled
correctly.

This element of the ICR focuses on safe and
hygienic practise to prevent injuries and
minimise the risk of contaminated produce
from entering into the food chain.
Such practises are a legal requirement under
food safety, disease notification and competent
persons (trained hunter) regulations. You must
maintain standards throughout the remaining
PCs forming part of this element.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.1
Performance Criteria
Carry out work hygienically in line with
food safety regulations and health and
safety requirements. Ensure tools and
equipment are ready for use *

Key Features
Cross contamination prevented. Lifting and hanging
equipment serviceable and conforms to legal
requirements. Candidate aware of personal lifting safety.
Clean personal safety equipment serviceable and available
for use (field or larder). Carcasses lifted and handled
correctly.

Witnesses must observe the candidate
maintaining safe practises in relation to
personal safety and food safety for the
duration of this element.
Such practises equally relevant if they are
conducted in the field or within the confines
of a larder.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.2
Performance Criteria
Bleed and gralloch carcase hygienically
and efficiently

Key Features
External inspection carried out. Cross contamination
prevented by use of disposable gloves or washing. Gralloch
completed in a clean area or suspended. Steps taken to
prevent contamination from digestive tract

You must carry out an external examination of the
carcass to identify any abnormalities or condition
which requires recording. You should explain to your
witness what you are doing and why.
There is no specific way to carry out the gralloch,
the candidate must ensure that practices are hygienic
and that the gralloch is conducted in such a way as to
prevent contamination from every possible source.

65

Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.2
Performance Criteria
Bleed and gralloch carcase hygienically
and efficiently

Key Features
External inspection carried out. Cross contamination
prevented by use of disposable gloves or washing. Gralloch
completed in a clean area or suspended. Steps taken to
prevent contamination from digestive tract *

There is no specific way to carry out the
gralloch however the candidate must
ensure that practices are hygienic and that
the gralloch is conducted in such a way as
to prevent contamination from every
possible source.
Witnesses may be required to ask questions
and record those with the answer if a
candidate does not volunteer information.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.3
Performance Criteria
Dress deer carcass ready to enter
the food chain according to legal
requirements

Key Features
Dress deer by removing: the head, hooves, any remaining internal
organs. Avoid unnecessary contamination or damage to carcass.
Unavoidable minor contamination removed.

To fulfil this PC you are required to demonstrate
that you are able to competently remove heads,
hooves and any remaining internal organs.
Carcass contamination must be avoided as must
any additional carcass damage.
Any minor carcass contamination must be
removed appropriately leaving the carcass in a
condition fit for the human food chain.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.3
Performance Criteria
Dress deer carcass ready to enter
the food chain according to legal
requirements. *

Key Features
Dress deer by removing: the head, hooves, any remaining internal
organs. Avoid unnecessary contamination or damage to carcass.
Unavoidable minor contamination removed. *

Witnesses should be satisfied that candidates are
able to remove head and hooves with the aid of a
knife and that appropriate joints are located to
facilitate this process.
Internal organs should be removed avoiding
additional carcass damage and examined
competently.
Any carcass contamination must be removed in a
way appropriate to the contamination. This might
involve a ‘single wipe’ method or the use of a knife if
‘cutting out’ is required.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.4
Performance Criteria
Inspect carcass, organs and
lymph sites for normality
according to legal
requirements.

Key Features
Internal inspection to include the mesenteric lymph nodes and where
available the retropharyngeal and Sub‐maxillary. If not available the 2 of
the following lymph nodes: portal, gastric, bronchial, mediastinal.
Thoracic organs, head and hooves and reproductive state inspected

You will need to demonstrate that you inspect a carcass fully ensuring
everything is normal. Note that you must check mesenteric and both
the retropharyngeal and sub‐maxillary lymph nodes in the head. Head
shots are not encouraged, however if a head shot has destroyed the
associated lymph nodes then two other lymph sites must be checked.
You will need to have full knowledge of all these sites and you may be
questioned at some point on these.
You must inspect the remaining internal organs and head and hooves
and be able to demonstrate that if you are dealing with a female you
can determine its reproductive state at any time of the year.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.4
Performance Criteria
Inspect carcass, organs
and lymph sites for
normality according to
legal requirements. *

Key Features
Internal inspection to include the mesenteric lymph nodes and where
available the retropharyngeal and Sub‐maxillary. If not available the 2 of
the following lymph nodes: portal, gastric, bronchial, mediastinal. Thoracic
organs, head and hooves and reproductive state inspected. *

The candidate must demonstrate ability to locate and inspect
mesenteric lymph nodes and those in the head. A witness should
not encourage head shots but if taken and lymph sites in the head
cannot be identified because of shot damage then the candidate
must identify 2 other sites as detailed in the key features of the PC.
Choice of these sites may be left to the candidate. All internal
organs are required to be inspected as are external limbs.
The candidate when dealing with a female deer must be able to
determine its reproductive state at any given time.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.5
Performance Criteria

Key Features

Take appropriate action when carcass abnormality is
identified, according to legal requirements.

Significant abnormalities located when present
Candidate aware of action to take.

Candidates must demonstrate that they can identify abnormalities
and are aware of the appropriate action to be taken if found. This
may be as simple as recording such on the carcass declaration or
possibly rejection from the food chain and appropriate disposal.
You must be able to recognise abnormalities and know precisely
who needs to be informed particularly when a notifiable disease is
suspected and what action is required. The following web site
contains relevant information:
www.defra.gov.uk/animalh/diseases/notifiable/index.htm
If abnormalities are found, you need to record this in your
candidate narrative by stating what they were and what resulting
action you took.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.5
Performance Criteria

Key Features

Take appropriate action when carcass abnormality
is identified, according to legal requirements.

Significant abnormalities located when present
Candidate aware of action to take. *

For the most part, abnormalities will
be an uncommon occurrence. If no
abnormalities are found, a witness
must cover this PC in full by
appropriate questions which fully
cover the performance criteria and
key features. As always, all questions
and answers must be recorded in the
candidates portfolio.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.6
Performance Criteria

Key Features

Dispose of waste from deer preparation in a safe
manner according to legal requirements.

Waste disposed of appropriately, in field, or from
larder. Unfit carcasses and offal identified and
isolated.

You must demonstrate that you are able to dispose
of waste in a legal and safe manner or that you are
aware of the methods for doing so. If you are not
familiar with a larder it is in order for you to ask a
witness what provision is made at the location for
the safe and legal disposal of waste and then
describe how you would deal with it.
Any condemned carcasses or offal needs to be
dealt with in a way which ensures they cannot
enter the food chain. You would be expected to
demonstrate this or know how this would be
achieved if asked.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.6
Performance Criteria
Dispose of waste from deer preparation in a safe
manner according to legal requirements.

Key Features
Waste disposed of appropriately, in field, or from
larder. Unfit carcasses and offal identified and
isolated. *

Witnesses will ensure that all waste is disposed of in an appropriate
way which may be specific to the location. In the field the candidate
must ensure that any waste is disposed of in a way that dogs or public
will not come across it . In a larder the candidate will use any waste
units provided or might ask how waste disposable is accommodated at
that location. To answer is not considered as providing training and the
fact that a candidate has asked is evidence of his ability to perform the
PC to the standard required.
Any condemned carcasses or offal needs to be dealt with in a way
which ensures they cannot enter the food chain. A candidate would be
expected to demonstrate this or know how this would be achieved if
asked.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.7
Performance Criteria
Identify and record status of deer carcass.

Key Features
Identify and record status in terms of fitness for
human consumption.

When all inspections and preparations are complete you need to record the status of the
carcass by completing and attaching a declaration unless the carcass is for home
consumption. This determines that as far as you are concerned the carcass is fit to enter the
human food chain
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.7
Performance Criteria
Identify and record status of deer carcass.

Key Features
Identify and record status in terms of fitness for
human consumption. *

The candidate is the trained hunter and the responsibility for the fitness of a carcass to
enter the food chain is theirs. If they do not have a carcass tag it is permissible for a
witness to supply one if asked for by the candidate.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.8
Performance Criteria
Clean and store tools and equipment after use.

Key Features
Tools and equipment used in above processes
cleaned and prepared for next use.

You should leave any tools used
in the preparation of deer (either
in the field or a larder) in a
condition ready for their next
use. You should have anticipated
this by ensuing that the correct
equipment is in place as
appropriate and you can expect
witnesses to ask questions
where relevant.
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Element 3 – Prepare and Inspect Dead Deer - Performance Criteria 3.8
Performance Criteria
Clean and store tools and equipment after use.

Key Features
Tools and equipment used in above processes
cleaned and prepared for next use. *

Witnesses should ensure that all tools and equipment
are cleaned and or sterilised using an appropriate
cleansing product.
All cleaning products must be returned to designated
storage areas and facilities left ready to receive the
next batch of incoming carcasses.
Where observation has not been possible, this and all
PC’s must be covered by relevant questioning and
recording of same in the candidates portfolio
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.1
Performance Criteria

Key Features

Carry out work hygienically and safely in Knives and other equipment suitable for use. Lifting and
hanging equipment serviceable and conforms to legal
line with food safety and with health
requirements. Candidate aware of personal lifting safety and
and safety requirements.
personal safety. Equipment serviceable and clean

This element of the ICR is about maintaining safety
and carcass quality during transportation and storage
and applies throughout all PCs in this section. There
will be occasions when storage is not used, e.g. when a
carcass is taken directly to a game handling
establishment or for home consumption. In these
circumstances, PC’s will be covered by questioning.
You will ensure that at all times you are aware of
personal safety and of those around you and any
equipment used is serviceable and clean.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.1
Performance Criteria
Carry out work hygienically and safely
in line with food safety and with
health and safety requirements. *

Key Features
Knives and other equipment suitable for use. Lifting and
hanging equipment serviceable and conforms to legal
requirements. Candidate aware of personal lifting safety and
personal safety. Equipment serviceable and clean

Witnesses must ensure that
candidates act safely and any
equipment is safe, serviceable
and clean.
Where a PC cannot be directly
observed it must be covered
by a question which with the
answer received is recorded
in the candidates portfolio.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.2
Performance Criteria

Key Features

Retrieval/transport route chosen is realistic and safe. Method suitable,
Transport carcass in a
hygienic manner to maintain safe and hygienic. Carcasses and waste transported in suitable containers
as appropriate. Damage or contamination to carcass minimised on route.
its quality.

Whilst this PC might normally apply to transportation from the
field to larder, it could equally apply from larder to an approved
game handling establishment, or from larder to home in your car.
Whatever the circumstances you must meet the key features of
this PC. You will need to demonstrate that removing a carcass
from the field for example is done in a way to minimise
contamination and damage.
Often during field extraction a vehicle is supplied and driven by the
witness. It is for you to check the vehicle is clean, to load and
secure the carcass and decide the route to be taken. If you do not
contribute, this PC will not have been achieved.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.2
Performance Criteria
Transport carcass in a
hygienic manner to
maintain its quality.

Key Features
Retrieval/transport route chosen is realistic and safe. Method suitable, safe
and hygienic. Carcasses and waste transported in suitable containers as
appropriate. Damage or contamination to carcass minimised on route. *

Witnesses must ensure that any decision is candidate
lead. It is for the candidate to perhaps drag a beast from
the field or hill avoiding contamination and damage. If a
candidate is struggling with a load it is for him to request
assistance which you may then give.
It is the candidate who must direct the loading of a
carcass into a recovery vehicle or onto a pony ensuring it
is in a clean condition to receive it.
Whilst a witness may have supplied a vehicle and will
drive it, a candidate has to direct you in all you do rather
than a witness taking control of recovery.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.3
Performance Criteria
Establish storage areas in a hygienic condition
suitable for receiving carcasses

Key Features
All necessary equipment available and safely
stored. Area clean and ready to receive carcass.
Storage areas suitable for purpose

Before a carcass is taken into a larder, you must
make sure the larder is in a condition that will
not affect food safety or introduce
contamination. You must establish that the
correct cleaning agents have been used and
there is no risk of contamination from these.
A witness might wish to ask and record a series
of questions to establish your knowledge,
particularly if no larder is used. If you take a
carcass into a larder or storage area that is not
clean and hygienic, this PC will not have been
completed and can’t be signed off.
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Bad practice

Element 4 – Transport and Store Dead Deer- Performance Criteria 4.3
Performance Criteria
Establish storage areas in a hygienic condition
suitable for receiving carcasses

Key Features
All necessary equipment available and safely
stored. Area clean and ready to receive carcass.
Storage areas suitable for purpose

When arriving at a larder, it is for the
candidate to check and ensure that it is in a
fit state to receive a carcass. If the larder is
other than fit it is for the candidate to
rectify the situation which he could do by
asking you to clean it.
If a larder is not used during an ICR then
this element needs to be covered by asking
appropriate and relevant questions and
recording these and answers in a
candidates portfolio.

Bad practice
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.4
Performance Criteria
Store deer according to legal requirements.

Key Features
Temperature, ventilation, vermin and
contamination factors considered.

Whenever carcasses are stored they must be kept
cool, ventilated and preferably chilled and never
allowing the carcass temperature to increase.
You should know the correct temperature range at
which carcasses should be stored.
You need to ensure the storage area is fit for
purpose and will not allow the ingress of insects or
vermin.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.4
Performance Criteria
Store deer according to legal requirements.

Key Features
Temperature, ventilation, vermin and
contamination factors considered. *

Candidates should know the correct
temperature to be maintained in a
storage area.
Candidates should be witnessed
establishing that the storage area is
free from contamination or in a
state of disrepair which would allow
insects or vermin to enter.
Bad practice
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.5
Performance Criteria
Clean tools, equipment and facilities after use

Key Features
Tools and equipment used in above processes
cleaned and prepared for next use.

After a storage facility is used it should be properly
cleaned using the correct cleaning agents, ready to
receive fresh carcasses.
Likewise all tools and working equipment such as
trestles and carcass hanging systems need to be
cleaned correctly.
Candidates are responsible for this before leaving the
storage facility.
Witnesses must question and record particularly if a
storage facility is not used, to ensure that the
candidate demonstrates that they would know what
to do in a suitable environment.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.5
Performance Criteria
Clean tools, equipment and facilities after use

Key Features
Tools and equipment used in above processes
cleaned and prepared for next use. *

Candidates are responsible for cleaning ready for the
next intake before leaving the storage facility.
Witnesses must question and record particularly if a
storage facility is not used, to ensure that the
candidate demonstrates that they would know what
to do in a suitable environment.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.6
Performance Criteria
Maintain accurate cull and larder records
according to legal requirements

Key Features
Maintain accurate records of: date shot, species, sex, age,
reproductive status, weight, abnormalities and disposal.

Cull and larder records must be
retained and written up in the
portfolio or contained on a
separate attached sheet.
Candidates may additionally be
required to complete estate
records prior to leaving a larder
if it is not their own.
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Element 4 – Transport and Store Dead Deer- Performance Criteria 4.6
Performance Criteria
Maintain accurate cull and larder records
according to legal requirements *

Key Features
Maintain accurate records of: date shot, species, sex, age,
reproductive status, weight, abnormalities and disposal.

Witnesses should observe candidates maintaining
accurate larder records covering the normal required
recording details.
If in an larder other than their own a candidate would
be expected to ask for the larder record book to
complete entries in before leaving.
Records may be kept electronically in which case a
witness might not wish anyone else to enter data.
That a candidate has asked and can provide the
required date is evidence that the PC has been
completed. Witnesses must question and record this
PC if larder recording is not available.
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More on Evidence Gathering - 1

More

This concludes the detailed explanation of the completion of the
PCs in one ICR. This all has to be done 3 times on at least 3 separate
occasions. Often this can be accomplished during 3 separate
stalking outings but witnesses will identify any possibilities for
maximising assessment opportunities. For example, although there
may not be an opportunity to actually shoot an animal (because, say
it was disturbed at the last minute by an external influence) you
may have stalked into it successfully and PC 1.5 could be signed off.
Similarly it is possible that you stalk into a group of deer and shoot
three animals from that group. However whilst PC 2.2 could be
signed off for all three ICRs, PC 1.5 will only have been completed
once and will need to be witnessed on two further occasions.
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More on Evidence Gathering - 2

More

When a candidate does undertake a witnessed ICR and a
deer is not shot, obviously there will be many PCs which
could not be achieved. It is highly unlikely that no PCs
were achieved if only PCs 1.2 – 1.4. Witnesses can if only
some PCs have been achieved, sign these off with the
date of achievement recorded.
Naturally it is easier to complete an ICR where a deer has
been shot and a candidate only may suggest that nothing
is signed off until that event occurs and it is a candidates
prerogative to take such an option.
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More on Evidence Gathering - 3

You may have been out with witnesses and shot a couple of deer
but a witness has said that the evidence is not adequate for DSC
2 and nothing is entered in a portfolio.
If both you and the witness had agreed that the outing was only
for training this is acceptable. If not, and you were well
prepared for the assessment, it would be exceptional if no PCs
could be signed off. You should always be clear as to what the
agreement between yourself and the witness is.
You should be alert to situations where you feel you are not
being treated fairly. if that is the case, contact your Assessment
Centre or an Assessor for advice.
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Witnesses Signature

As each PC within and ICR is satisfactorily accomplished and witnessed
or tested by questions, a witness is required to sign off that PC with
their initials and date. If all PCs within a single page of an ICR have
been achieved, a witness may block sign all of them and use a line to
cover all PCs. Witnesses must be careful not to extend any block
signature through a PC which has not been achieved and if there is any
doubt, block signatures should not be used.
At the end of each ICR on pages 15, 25 and 35 of a portfolio, there is
provision for witnesses to enter their details.
Any witness involved in a portfolio must enter their full details as
required in the spaces provided.
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Candidate Narrative

At the end of each ICR on pages 17,27 and 37 of the portfolio there
is provision for a candidate to write up their account of the events
relating to the ICR. This “candidate narrative” must be completed
for each ICR and only by the candidate.
In this section a candidate will describe briefly what occurred
during the preparation for the outing, the outing itself and the
larder work. Any additional information or clarifications which the
candidate wishes to add should be given on this page, with pages
added if necessary. Details of larder records for the ICR can also be
added in this section.
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Witness Narrative

At the end of each ICR on pages 18,28 and 38 of the portfolio there
is provision for a witness to write up any additional information
they might wish to add.
This might be on the performance of the candidate overall or could
be used to explain anything which might not be immediately
apparent. If for example an abnormality was identified by a
candidate and the correct action was taken under PC 3.5 a witness
could simply sign off the PC without anything else being recorded.
On Assessment of the portfolio, an assessor will almost certainly
seek to establish if any abnormality was found and if it is detailed
within a witness narrative, there would be no need for the assessor
to contact either the candidate or witness on this matter.

96

Finishing off and Submitting the Portfolio for Assessment - 1

More

When all evidence has been gathered and signed off by a witness, a
portfolio is nearly ready for submission by the candidate for
assessment. Before doing this a candidate must carry out the
following checks:
Ensure that any advice they have been given by an Assessor (not a
witness) is recorded on page 40 of the portfolio;
Read carefully each item detailed on page 41 of a portfolio and
ensure that they have been complied with.
It is particularly important that a candidate adheres to the first item
on page 41 and call an Assessor prior to submission. The Assessor
will briefly talk them through a portfolio to ensure that everything
as far as possible has been done to render the portfolio competent
for assessment.
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Finishing off and Submitting the Portfolio for Assessment - 2

More

On page 42 (inside back cover) of the portfolio, a candidate is
required to sign the top section declaring that they have
understood the guidance given and that all the evidence was
produced entirely by them and them alone.
It may now be approaching three years since the portfolio was first
issued and in that time personal details might have changed. If
there has been a change of telephone number in the intervening
period, the new number should be recorded in the space provided.
The bottom two thirds of page 42 is for Assessors and Internal
verifiers only and no attempt should be made to write in these
sections by candidates or witnesses.
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Finishing off and Submitting the Portfolio for Assessment - 3

More

The portfolio should be returned to the Assessment Centre that
you (the candidate) is registered with. It must not be sent to any
other destination.
Other evidence can be sent with the portfolio, but this must only
include that which is necessary to support the evidence contained
in the portfolio. Sending in lots of photographs is generally
unhelpful especially when they show a pair of hands performing a
task and there is no way of identifying who the hands belong to.
Please do not put portfolios inside heavy ring binders and you
should seek to reduce the bulk of your material as much as
possible. You should remember that it is quality which matters, not
quantity.
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Finishing off and Submitting the Portfolio for Assessment - 4

Finally, before posting, you
should copy all of your
evidence and send your
original portfolio by
recorded or special
delivery. If a portfolio is lost
in the post and no copies
have been taken, all of your
evidence is lost, this could
be the accumulation of 3
years hard and sometimes
expensive work.
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Assessment and Verification of the Portfolio - 1

More

When a portfolio is received from a candidate by an Assessment
Centre it is ‘logged in’ and a letter acknowledging receipt is sent to
you. Providing the portfolio has been received within the 3 year
registration period, it will then be sent to the allocated Assessor.
An Assessor has a relatively simple role which is to ensure that the
evidence in a portfolio is:
•
•
•
•

Authentic: produced by the candidate without help
Current: produced in the three years prior to portfolio submission
Sufficient: enough evidence to cover all elements of the Certificate
Relevant: matching the quality requirements of the Certificate

What should be a relatively simple task is very often made
considerably more difficult by lack of evidence or poor witnessing.
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Assessment and Verification of the Portfolio - 2

More

The Assessor will initially examine the portfolio to establish that it is
presented in a manner that will allow an assessment. If it fails to
meet the standard an Assessor will return the portfolio to you with
a note detailing what is required. An Assessor might also have a
more detailed look through a portfolio to identify any additional
items that need to be addressed. A number of common reasons for
returning a portfolio at this stage are detailed on the next page:‐
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Assessment and Verification of the Portfolio - 3

More

Some reasons for returning a portfolio prior to full assessment:
•
•
•
•
•
•
•
•
•
•

Candidates name not entered at the beginning of an ICR
Cull details at beginning of ICR incomplete
Any individual PC not completed
Any individual PC not signed off by a witness
Witness details not entered at end of ICR
Evidence from at least one Accredited Witness not submitted
Witness or candidate handwriting illegible
Candidate not completed a narrative for every ICR
Deer shot illegally
Candidate not signed portfolio on page 42
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Assessment and Verification of the Portfolio - 4

More

When a portfolio is ready to be assessed, the Assessor will ensure
that all the evidence required has been achieved and that the
evidence is authentic.
Candidates and witnesses should expect to be telephoned by an
Assessor who may ask a number of questions. If a portfolio has
been poorly witnessed there may be a number of gaps in a
candidates evidence and to fill these an Assessor may have to ask
an extensive number of questions.
Candidates should be aware that it is not an Assessors job to
perform the function of a witness when assessing a portfolio and
they are entitled to return a portfolio to a candidate for any gap in
evidence to be remedied if they chose to do so.
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Assessment and Verification of the Portfolio - 5

More

When an Assessor calls a candidate they will try to put the
candidate at ease, explain who they are and why they are calling.
Assessors are not employed by DMQ but are contracted by
Assessment Centres and largely carry out assessment duties as
volunteers. Most Assessors are in full time employment outside of
DMQ and as such, many of their phone calls will be made in the
evenings or weekend.
Assessors do not ask trick questions nor do they try to ‘catch’
anybody out. They simply seek to establish that evidence is
authentic, current, sufficient, and relevant.
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Assessment and Verification of the Portfolio - 6

More

During a call, an Assessor may ask a question which requires a
witness to describe what they observed e.g. ‘where did the
candidate locate the sub‐maxillary lymph glands?’ If a witness is
unable to answer it brings into question their competence, they
could not have known if the candidate was conducting the task
correctly.
If a portfolio has to be returned to have gaps in evidence filled, it
will always be returned to a candidate. If there is a problem with
the witnessing, it is for the candidate to contact or visit his witness
or elect to use a different witness to have the issue rectified.
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Assessment and Verification of the Portfolio - 7

More

When an Assessor is satisfied that the evidence presented to them is of
sufficient standard to merit an award of DSC 2, they will sign off the
portfolio on page 42 and then forward the portfolio to an Internal Verifier.
The Verifier will then double check the portfolio but is really checking that
the portfolio assessor has done a competent job and that his
recommendation for an award is valid.
At this point the portfolio may be selected for external verification to ensure
all of the forgoing and the Assessment Centre is fulfilling the DMQ
requirements to the correct standard.
On some occasions this process might involve a Verifier calling a candidate
or witness however, this should not be anticipated. When the Verifier is
satisfied with the standard of a portfolio, they also will sign it off on page 42
and it is then returned to the Assessment Centre who will apply to DMQ for
a DSC 2 Certificate to be issued.
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Assessment and Verification of the Portfolio - 8

More

Everybody should be aware that DMQ operate an Appeals and
Grievance Procedure.
Should you wish to utilise this facility, you should in the first instance
contact your Assessment Centre. If they cannot satisfactorily resolve
your particular issue the matter can then be dealt with by DMQ
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Assessment and Verification of the Portfolio - 9

The Assessment Centre will notify a candidate that they have been
successful in achieving DSC2 and the candidates portfolio will be
returned to them.
If at any stage in the process a candidate has concerns or problems
that can’t be resolved, they should speak to an Assessor for advice.
If a candidate does not wish to speak to an Assessor they should
contact the Assessment Centre that they are registered with stating
what their concerns are and the Assessment Centre will advise the
candidate further.

You are now ready to start, Good Luck!
Any questions? – Speak to an Assessor
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